




The Sessions Law Firm, LLC

Ben@TheSessionsLawFirm.com
3155 Roswell Rd., Ste. 220

Atlanta, GA 30305

(470) 225-7710
SENT VIA FACSIMILE TO (404) 270-8143; (404) 270-8529; E-mail to OpenRecords@gbi.state.ga.us and OpenRecords2@gbi.ga.gov
[DATE]
	Open Records Unit

Georgia Bureau of Investigations

3121 Panthersville Road

Decatur, Georgia 30034
	


Dear Records Custodian: 

Pursuant to O.C.G.A. § 50-18-70 et seq. (Georgia’s Open Records Act), please provide full and complete copies of each of the documents, records, and recordings identified below.  As used herein, any reference to the “test” shall refer to the analyses performed on the blood and urine sample(s) of ------------s submitted for testing by the Georgia State Patrol.  It is my understanding that the DOFS Case Number for this matter is -------------------- (Agency Reference No. -------------------).  If you need to contact the prosecuting attorney prior to responding to any of the requests below, her name is Ms. Catherine M. Smith of the Southern Circuit District Attorney’s Office, and her office telephone number is (229) 226-6141.   

(1) The full and complete litigation packet for the above-referenced case.

(2) All documents purporting to show the chain of custody for the Defendant’s samples. 

(3) All correspondence and requests for re-tests of the samples by the Georgia Bureau of Investigation and agencies (or companies) other than Georgia Bureau of Investigation.

(4) A copy of the “Blood Alcohol Request Form” submitted to the Georgia Bureau of Investigation in connection with the submission the samples in this case.

(5) A copy of all data collected to establish that the tests performed on the above-referenced sample(s) meets the requirements of precision and accuracy by the Georgia Bureau of Investigations.

(2) All of the data from all of the records for all of the files that are printed, produced, or downloaded in the analysis of the above-referenced test for the time period ------------ through -------------. This request includes, but is not limited to: subject files, maintenance files, diagnostic files, calibration files, operational error files, quick tests and instrument files. NOTE: File names may not be exactly as requested but the intent of this item is to receive all printed, transferred, and downloaded files. Any data fields, records or files that are not provided must be clearly identified.

(3) A copy of all chromatograms produced for each sample tested in the run with the above-referenced tests.  

(4) The complete instrument history file for the GC/MS and LC/MS/MS employed in the analysis of the above-referenced tests.  This request includes, but is not limited to, maintenance, repairs or calibrations conducted by the manufacturer or other service center; and any computer data collected and transferred, via modem or other means, to the Georgia Bureau of Investigations or other monitoring agency for diagnostic and or troubleshooting purposes.

(5) The inlet maintanence schedule for the gas chromatograph employed in the analysis of the above-referenced sample(s). This request includes the schedule for maintenance of the septum, liners, gold seal, and the spit vent trap. 

(6) The department’s guidelines for the parameters in the set-up of the GC/MS and LC/MS/MS employed in the tests of the above-referenced samples.  

(7) The raw data of all quality control tests performed during the analysis of the above-referenced sample(s).  

(8) Quality control data (e,g., Levi- Jennings charts) for the previous six months.

(9) The raw data of analytical tests performed on the specimens themselves. 

(10)  Calibration data for any weight and measuring device used in the analysis (i.e., pipettors and scales).  

(11)  Sample work list for all samples analyzed. 

(12)  All saved, downloaded, and printed files referencing the set-up parameters of the inlet on the gas chromatograph employed in the test of the above-referenced sample  on or about ---------------------.

(13)  All documentation produced, submitted, and received in connection with the GBI’s application to attain American Society of Crime Laboratory (ASCLD) certification and re-certification. This request includes, but is not limited to, reviews produced ASCLD agents or inspectors of GBI lab. 

(14)  The ASCLD manual in the possession of the Department. 

(15)  The curiculum vita of the forensic toxicologist(s) that performed the above-referenced test.

(16)  The Department’s hiring guidelines for the position of “forensic toxicologist.”  

(17)  The personnel file of the forensic toxicologist(s) that performed the above-referenced test.  The request includes, but is not limited to, all performance reviews, reprimands, and all other documents relating to evaluation of the toxicologist’s job performance.   

(18)  The curiculum vita of the lab director and supervisor at the time that the above-referenced test was performed.  

(19)  The standard operating procedure for the performance of the tests on the above-refenced sample(s).

(20)  Please preserve the blood and urine samples in this case for possible viewing and re-testing.  

Please contact me if I need to remit payment for this request in advance.  Thank you for your kind assistance.  

With kindest regards, I am 







Sincerely, 







D. Benjamin Sessions   

cc: 
OpenRecords@gbi.state.ga.us

Ms. Catherine M. Smith, Southern Circuit District Attorney’s Office (by facsimile 
to (229) 225-4170) 
� As used herein, the term “Georgia Bureau of Investigations” shall include any division, department, or other agency established, maintained, or supervised under the authority of the Georgia Bureau of Investigations.  






